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[bookmark: _Hlk143181743][bookmark: _Toc30502210][bookmark: _Toc49512514]Access for TasTAFE to view your USI Transcript
At TasTAFE, you can supply the qualification records of any previous studies you have undertaken to get credits transferred into your qualification (where applicable). TasTAFE needs to verify all the records to ensure we have an accurate record from the student. 
You can go online and add permission for TasTAFE to view your transcripts from your USI account. Please follow below steps to do so.
Step 1: Go to www.usi.gov.au 
Step 2: Click on “Login to the USI Registry System” and click on “Login to your account now”. 
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Step 3: Enter your USI/Email address and password to login. 
[image: USI - Student portal Login page]
Step 4: Click on “Provide your USI” button.
[image: USI Website - Provide your USI]
Step 5: click on “Add Organisation” button under “SET UP ACCESS TO YOUR USI ACCOUNT/PERMISSIONS” at the bottom of the screen.
[image: Add Organisation - set up access to your USI account]
Step 6: In “SEARCH DETAILS” section, please enter below details: 
	Organisation Code: 60142
	Organisation Name: TasTAFE
	Click “Search” and in “SEARCH RESULTS” section, click “Add”.
[image: Add Organisation - Manage Permissions]
Step 7: In “MANAGE PERMISSIONS – SET PERMISSIONS” section”:
i. Tick box for “View Transcript” and “View Details”
ii. Select “Expiry Date” to “2 Years”
iii. Click “Save”.
[image: Set Permissions]
You can now see that you have successfully added “TasTAFE” into this “SET UP ACCESS TO YOUR USI ACCOUNT/PERMISSIONS” now. 
[image: Confirm details after adding organisation]
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SET UP ACCESS TO YOUR USI ACCOUNT / PERMISSIONS

‘You can set up access for organisations to view andor update your US! account. You can also set up.
access for organisations to view your ranscript. Providing access to your US| account and your
transcript may assist your training organisation to process your enrolment.

11 you have already sst access permissions for an organisation to view and/or update your S account
they will be isted below.

Select Edit to update the current permissions, Remove to remove the current permissions or Add
‘Organisation to search and set permissions for a particular organisation.
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MANAGE PERMISSIONS - SET PERMISSIONS
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SET UP ACCESS TO YOUR USI ACCOUNT / PERMISSIONS

‘You can set up access for organisations to view andlor update your US! account. You can also set up
access for organisations to view your ranscript. Providing access to your US| account and your
transcript may assist your training organisation to process your enrolment.

17 you have already set access permissions for an organisation to view and/or update your S account
they will be isted below

Select Edit to update the curent permissions, Remove to remove e current permissions or Add
Organisation to search and set permissions for a particular organisation
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