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Logging onto Canvas

For the best user experience, log in using the latest Google Chrome or
Microsoft Edge web browser. Browser and computer requirements are
available at Canvas Community.

e Access Canvas anywhere you have an internet connection a
https://canvas.tastafe.tas.edu.au/

e Canvas can also be accessed via the TasTAFE website
https://www.tastafe.tas.edu.au/student-login

¢ View the Canvas Guides Canvas Guides by mobile apps on Canvas
Community

Your Username and Password

Please check your TasTAFE Student account details email.
Logging on for the first time only
Use these instructions as well if you have forgotten your password

Username: Your username is: firstname.lastname.00@student.tafe.tas.edu.au
This is also your TasTAFE email address.

*Username exceptions apply:
e |If you provided a 'preferred name' at enrolment, use that as your
firstname'

¢ Along or hyphenated name, may be shortened
¢ You may have a different number than '00' in your username.

Password
You will need to set your password when logging in for the first time. Passwords
need to be a minimum of 8 characters; are case sensitive; contain one number or

symbol.

*Ask your teacher or a library staff member for assistance if you are unable to log
in.
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When you log on for the first time

On Campus

e When you log in on a TasTAFE PC or log in on your personal device
for the first time, you will set your password.

firstname.lastname.00@student.tafe.tas.edu.au and your TasTAFE Password.

e Your new password should be between 8-256 characters, containing
one number or symbol. Passwords are case sensitive.

Off Campus

e Access Canvas anywhere you have an internet connection at
https://canvas.tastafe.tas.edu.au/

e You must change your default password before you proceed. See the
steps below. Enter your supplied username details and click Next

a Microsoft
Sign in

firstname.lastname.00@student.tafe.tas.edu.au

No account? Create one!

Can't access your account?
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Choose forgot my password

2 k

firstname.lastname.00@student.tafe tas.edu.ay
Enter password
‘. ”

Forgot my password

gerpnnt, PIN, or secunty key instead

For Students: Remember to use

Enter the Captcha details into the field provided and click next

Taﬂl.;\@
Get back into your account

5
Who are you?
To recover your account, begin by entering your email address or username and the characters in the pict,

Ernail or Username: ™
| firstname. lastname O0@:student tafe tas edu.au

Example: user@conteso.onmicresoftcom or user@contoso.com
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Verification Step

2

Enter an alternate email address, or a mobile phone number for the verification code

to be sent to.

Choose next

™
TasTAFE j)

'™ Email vy alternative email
adddress

' Send a text to my mobile phone

number| h

L2 Apprave a notification gn my

authenbcator app

Get back into your account
verification step 1 = choose a new password

Pleas= choose the cortact method we should wse for venfication

What email address would you Eke to uss for verificabion?
U t g Ded t
Email me at sc********{gmailcom

Enter the code sent to your mobile or alternate email address, and choose next
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o)

Please choose the contad method w

Email my alternstive ems
address

™ Sand a fext ta my mabile phone
number

) Approve a notification on my
authenticator app

Cancel

Get back into your account

wverification step 1 > choose a new password

e should use far verhicabon

We've senl a lexl message 1o your phane rumber

218234 |

EEEE .

Canilamning & wer

hiabon (o

2

Enter your password into the Enter new password field, and the Confirm new
password fields. Click Finish

2

Get back into your account

venfication step 1V > choose a new password

Upon clicking Finish you will be prompted to return to the login screen
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Get back into your account

@ ‘vour password has been reset

a sign in with your rew password, click hii

You can then enter your username and newly created password

B Microsoft )

. . firstname.lastname. 00@student tafe.tas.edu.au
Sign in

Enter password
firstname.lastname.00@student. tafe.tas.edu.au

Tl

k

Fongol my passwond

Mo account? Create ore!

Can't access your account?

Use your face, fingerprint, PIN, or security key instead

At the next screen answer, tick the Don’t show this again option yes to the stay
signed in.
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firstname.lastname.00@student.tafe.tas.edu.au

Stay signed in?

Do this to reduce the number of times you are asked
Don't show this again

to signin.
S -

You will then see your Canvas dashboard

Dashboard

ol Published Courses (9)
(%)
Dashboard
E
i
Calendor
i Emolovee Canability Development mcmnmtﬂ.nnuz_m{_lm
nboox .L)l... 3. ted InCanvastor 1. Instn
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)

Y
Y
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1
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Your Canvas Account

Notifications in Canvas

It is recommended you set up your Canvas notifications as shown below

‘ RTISeeN Notification Setting
Course Activitws ~r
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2

How do | add contact methods to receive

Canvas course notifications?

By default, you will only receive notifications to your TasTAFE student email

address.

You can manage notifications for a single course on the Course

Notification Settings page.

Course notification settings only apply to the course in which they are set.
To receive course notifications, you must first set your Canvas notification

preferences.
Canvas supports notification through email only.

Notifications Video
View a video about Notification Preferences.

Add Ways to Contact
. In Global Navigation click the Account link
. Click the Settings link

In the Ways to Contact sidebar, your account displays the default email associated

with your account (TasTAFE email)

Add an additional email address.

However, if you want to add an additional email
address, click the Add Email Address link [1]
Please note you may access your

TasTAFE email via
https://outlook.office.com/mail

Ways to Contact

Email Addresses

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025
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Your TasTAFE Email account

Upon enrolment you are automatically allocated a TasTAFE student email account.
By default, you will receive Canvas notifications to your TasTAFE email address.
Please refer to page 9 of this guide for information about Notifications in Canvas.
Your email address will be your TasTAFE username
firsthame.lastname.00@student.tafe.tas.edu.au

Log into your TasTAFE Email Account

Via the TasTAFE website

1. Open the TasTAFE website www.tastafe.tas.edu.au

2. Look under: Student Connect/Login > Student Login > Student Email Login
https://www.tastafe.tas.edu.au/student-login

Via any web browser

You can access your TasTAFE email account anywhere you have an
internet connection via a web browser at https://outlook.office.com/mail

1. Enter your TasTAFE login details
2. Username: firstname.lastname.00@student.tafe.tas.edu.au
3. Password: enter your TasTAFE password

If you receive an ‘incorrect username or password’ error, follow the password reset
instructions at the beginning of the document.
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Office 365 for Students

For Home and your own Devices

Would you like to be able to use the same Microsoft Office products at
home or when you are off campus or on your mobile devices??

TasTAFE is now licensed to offer Office 365 to students:
= Up to 5 copies of Office at home for Windows or Mac

= Up to 5 Copies for mobile devices

Download Office 365 at home

Go to: Office.com

1. Log in with your TasTAFE username and password, this is in the
following format:
firstname.lastname.00@student.tafe.tas.edu.au

2. Select ‘Install now’ and follow the prompts

Canvas Help

Canvas Community
Ask a question, join a group or find additional

My Media

resources and guides.

TasTAFE Library
For IT assistance and learning resources

Click on the Help icon. The last icon on the
left-hand side

Book a Skills Boost Session
Get individual help with digital skills, reading ang
writing skills, study skills, maths skills and job

Then choose a link from the extensive menu of
help topics

seeking skills. All the general foundation skills
you need to be a successful TasTAFE student. A
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Search the Canvas Guides

View Canvas Student Guides

STUDENT GUIDE GETTING STARTED STUDENT

I0S and Android Student Apps

Canvas has both 10S and Android apps available Review each app below for your
device.

iOS Canvas Student App — Download and login — page 14

The Canvas Student app is the mobile version of Canvas that helps
you stay current with your courses anywhere you go.

Download the Canvas Student app for iOS devices from the App
Store.

*Having trouble with the Canvas App use your mobile device web browser
instead https://canvas.tastafe.tas.edu.au

Online guide: Canvas Student iOS

Android Canvas App — Download and login — page 15

The Canvas Student app is the mobile version of Canvas that helps you stay
current with your courses anywhere you go.

Download the Canvas Student app for Android devices from the Play Store.
See below:

*Having trouble with the Canvas App — use your mobile device web browser
instead https://canvas.tastafe.tas.edu.au
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Online guide: 10S App Guide

1) Open your iOS device 8) You can open the app on your iOS

and tap the App Store home screen by tapping the Canvas i-:c
icon. Student icon -
2) In phone devices, tap the 9) Tap the Find my school button

Search icon at the bottom of the

screen.

In tablet devices, tap the Search

field at the top of the App Store =T

3) In the search field, type Canvas 10) Type TasTAFE
Student in the search field. Tap
the full name when it appears.

4)Tap the Get button. 11) When TasTAFE appears in the search list,
Click Go or tap the name.

If the app cannot find your school, you can use
TasTAFE’s Canvas URL to log in
https://canvas.tastafe.tas.edu.au

5) Tap the Install button. 12) Enter log in details

Note: iTunes may ask for your Username:

iTunes password to download the firstname.lastname.00@student.tafe.tas.edu.au
app. Password:

Your TasTAFE password

6) When the app has downloaded 13) Click Sign in
and installed onto your iOS device,
you can access the app
immediately by tapping the Open
button

7) If you would like to receive 14) View the Canvas Dashboard
Canvas noatifications click the
Allow button

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 14
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Android App Guide

1) Open your Android

7) Tap the Find my school

play store

device and tap the play ys button
Store icon.
2) Tap Search field at the top of the 8) Type TasTAFE

3) In the search field, type Canvas
Student in the search field. Tap the
full name when it appears.

9) When TasTAFE appears in the search list,
Click Go or tap the name.

If the app cannot find your school, you can use
TasTAFE’s Canvas URL to log in
https://canvas.tastafe.tas.edu.au

4)Tap the Install button.

10) Enter log in details

Username:
firstname.lastname.00@student.tafe.tas.edu.au
Password:

Your TasTAFE password

5) Before the
app downloads,
the Canvas app
will ask for
access to items
on your device.
You can click the grey

downward arrow to read more about
each item.

11) Click Sign in

6) Tap Accept to allow the items
listed to work with the Canvas app

13) View Canvas Dashboard

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 15
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About the Rich Content Editor

The Rich Content Editor allows you to add and format content for
Assignments, Discussions and Quizzes.

Format Text and upload supported media types:

“ Edit View Insert Format Tools Table ]
q 12pt ~ Paragraph - B I U Av £+ 1~ Fv EHv B~ B~ ¥
p = IF Owords </> /' i

The menu bar will display above the Rich Content Editor [1]. The menu bar includes
the same tools as found in the toolbar [2], but in a format that is easier to navigate
with a keyboard.

To view a window with a list of keyboard navigation shortcuts, click the Keyboard
icon [3]

Further information about each of the menu bar options mentioned above can found
within the Canvas Community Guide

Text editing includes font size, bold, italic, underline, text colour and background
colour using the icons.

You can format headings, indent or align content. Insert tables, bullets, numbered
lists, maths equations and media including YouTube videos and images.
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About Discussions

Discussion allows both teachers and students to contribute to discussion
topics. Students can participate in a conversation with an entire class or

group.

Discussions can be an assignment or simply serve as a forum for topical and
current events.

Discussion topics can be a focused or threaded discussion. Focused
discussions are short-lived interactions, while threaded discussions allow
replies within replies and may last for a longer period.

NOTE: your instructor may choose to find the Discussions link in the course
Navigation.

If the Discussions link is not available, you can still access discussions through other
areas of Canvas.

Open Discussions

In Course Navigation, click the Discussions link.

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 17
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All v Search by title or author... Q. ~+Discussion | G

~ Discussions Ordered by Recent Activity

There are no discussions to show in this section
Click here to add a discussion

~ Closed for Comments Ordered by Recent Activity

You currently have no discussions with closed comments

Discussions are organized into three main areas.

Discussions [1]: These are current discussions within the course. Discussions are
ordered by most recent activity. You will only see this section heading if there are
discussions within this section.

Pinned Discussions [2]: These are discussions that your instructor wants you to pay
specific attention to and will appear at the top of the Discussions page. You will only
see this section heading if there are discussions within this section as designated by
your instructor.

Closed for Comments [3]: These discussions have been manually closed for
comments, or the discussion is past the available from/until date. These are
discussions that are only available in a read-only state and are ordered by most
recent activity. You will always see this section heading, even if there are no
discussions within this section.

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 18
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Canvas Calendar

The Calendar is a great way to view everything you have to do for all your courses in
one place. You can view calendar events by day, week, month, or agenda list.

The calendar also includes access to the Scheduler, which is an optional
scheduling tool in Canvas. ’

In Global Navigation, click the link

Account

Dashboard

Calendar

The Calendar displays everything you are enrolled in since the Calendar spans
across all courses. As displayed below, in the navigation bar, you can choose to
view the calendar in Week, Month or Agenda view.

The view dictates the style of calendar window (1)
By default, the calendar appears in Month view (2)

The sidebar (3) shows a quick-view calendar, just list of your courses and
groups

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 19
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Add Calendar Items

Week m Agenda Scheduler +
-

Each calendar view shows any assignments or events that have been added to the
calendar. Events can be added at any time in the navigation bar by clicking

the Add button.

You can add assignments and add course events, and all users can add personal
events.

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025
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Kaltura Video

Kaltura Video enables you to view, record, upload, publish, search, and share videos
directly from Canvas. Kaltura is accessed through Canvas.

You will be able to upload videos into assessments, quizzes, discussions directly in
your Canvas course.

Please note deleted items cannot be retrieved.

Nor can Media be accessed once your course is finished.

We recommend that you download any items you wish to keep before your course

Kaltura does not work with the mobile Canvas Apps. To use Kaltura on your mobile
device you will need to open Canvas via a supported web browser.

You will need to authorise the first time you log on to Kaltura.

Kaltura Scoped Ke\&

Kaltura Scoped Key is requesting access to your account.

You are authorising this app as studant name
Your email address is student. name O1@education.tas.edu.au.

Cancel

’ Authorise

There are two parts to Kaltura

1. MyMedia is your personal media space and holds the media that you have
uploaded or created in Kaltura. Teachers and students cannot access your
MyMedia.

2. Course Gallery is the media uploaded by your teachers that is available in
your Canvas Course. Course Gallery is accessed from within your Canvas

course using the course menu.

MyMedia is accessed from the Global Canvas Navigation Menu and is
where you can upload and manage your videos.
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Click on MyMedia, select Add New, and choose Media Upload.

My Media 20

Q

£ Media Upload

W Express Capture

o
x

@ YouTube

2
[

@ Kaltura Capture

B
E

F© EEm

4o/

ig

Make sure you give your video a relevant name. We recommend your first
name, last name, subject matter, or task name, follow the guidelines

given in your course.

When your video is uploaded it will appear in MyMedia and can be
edited using the edit icon (1) on the far right. Then launch (2)
editor to trim (3).

Remember MyMedia can only be seen by you!

You will need to upload it into Canvas before your teacher can view your video
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Uploading media into Canvas

Media is uploaded into Canvas by the Rich Content Editor [Page 16].
|

When the Kaltura icon -i~ is selected, the Kaltura Media window appears,
you can choose from one of two options:

Option 1: Add New, or

Option 2: embed from your existing content.

Embed Kaltura Media TasTAFE x

My Media 1

Il
ii

£% Student Name ‘Ac,, f

Plagiarism

Meaningful desc

After selecting Option 1 or 2 you must choose before your media will

become visible to your teacher.

Important: When uploading media to Assignments you must select the Text
submission type which displays the Rich Content Editor.

Follow the prompts on the Kaltura Media window, select either Option 1 or 2
as above.

After selecting the Canvas Submit button becomes available

ission type.

Edit View Insert Format Tools Table

12pt v Paragraph v B I U Av £Z2v T?v | Lv EHv Bav RAv it v

]

[l

2

+ Draft Saved| ‘ Submit Assignment ‘
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How do | upload a file to an Assignment?

You can submit online Assignments in Canvas using several submission types. Not
all file types may be available for your assignment, depending on the assignment
submission type set by your teacher.

Any attachments added as part of a marked assignment submission are also
copied to your user files.

1. Open the Assignment (Assessment)
2. Read the Student Instructions and How to submit your assessment

3. Select a submission type — see options below

Canvas will not accept file uploads larger than 500 MB.
Upload large files to Canvas via Office 365, Dropbox or
Google Drive, see following pages or instructions

Choose a submission type.

1l

$3 Dropbox

e

(@) Webcam Photo

[ Canvas Files
Drag a file here, or
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Office 365

Office 365 is available free to every enrolled TasTAFE student.

Canvas accepts Microsoft Word, Microsoft PowerPoint, Microsoft Excel, and PDF
types.

Files uploaded from Office 365 are uploaded into your Canvas user files
submissions folder.

Canvas will require you to authorize access to your OneDrive account.

When Office 365 files are uploaded as a submission, later changes made to
the file in OneDrive will not be updated in the submission.

Note: In Office 365 assignments, you can only submit one file for your submission.

Instructions to upload from Office 365

Open the Assignment

Click Submit Assignment top right

Choose Office 365 from file submission options

Click Log In to log in to your Office 365 account to access your files
Log In to Office 365

Find and Select a File

Click Attach File

Add a Comment - if you wish
Click Submit Assignment Log n

Click the "Leg In" butten to lag in.

©PeNOOh WM~

This screen will refresh after successfully logging in.
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Dropbox

Canvas accepts Dropbox files for assignment submissions.

When Dropbox files are uploaded as a submission, the files convert to their
Microsoft counterpart file types and appear in the submission as respective
Word, Excel, or PowerPoint files.

This conversion essentially preserves the submission in its current state; any
changes made to the file in Dropbox will not be updated in the
submission.

Note: In Dropbox assignments, you can only submit one file for your submission.

Instructions to upload from Dropbox

1. Open the Assignment

2. Click Submit Assignment (top right)
3. Choose Dropbox option for file submission by clicking on more
4. Click the blue ‘Select File to Retrieve’ link
5. Anew window appears for you to sign into your

Dropbox account to access your files
6. You may need to solve a puzzle or two to verify your account
7. Select the file to submit
8. Click Choose 1
9. Add a Comment if you like

_ _ _ ¢4 Dropbox link:

10.Click Submit Assignment ¢

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 26
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Google Drive

Canvas accepts Google Doc, Sheet, and Slide files. You can also upload
any uploaded Word, Excel, PowerPoint, and PDF files not converted to
Google Docs formatting.

When Google Drive files are uploaded as a submission, the files convert
to their Microsoft counterpart file types and appear in the submission as
respective Word, Excel, or PowerPoint files.

This conversion essentially preserves the submission in its current state; any
changes made to the file in Google Drive will not be updated in the
submission.

Note: In Google Drive assignments, you can only submit one file for your
submission. More info

Instructions to upload from Drive

Open the Assignment

Click Submit Assignment (top right)
Choose Google Drive from file submission options

Click Authorise to log into your Google Drive account

Sign into your Google account

Click Allow when the Google Drive LTI by Canvas appears
Select a file

Click Submit

Add a Comment if you like

Click Submit Assignment

Your file displays as a draft

submission [1 ] 'O-U Drag a file here, or
To delete the file, click the _

Delete icon [2] ®

Submit Assignment button [3]

Subimet Asdlgnmoent
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How do | know if my Assignment has been
submitted?

When you submit an assessment the Progress Tracker displays the assignment
submission status. A successfully submitted assignment displays a Submitted
status

2

BSBITU212 Learning Task 5 - Copying Data

| SUBMITTED on Nov 22, 2021 14:31 Attempt 1 Score:
N/A

rtemptd il Next Up: Review Feedback

EN Add Comment

Resubmitting Assignments

¢ Read the Assignment Comments, complete the further requirements

e Click the Try Again button.
e Choose a submission type Try Again

e Drag a file here or choose a file to upload [1]
e You can cancel your submission at any time [2]

e Click Submit

Thoose a submission type.

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025
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2

Once the assignment has been submitted the Progress Tracker displays the
assignment submission status. A successfully submitted assignment displays a

Submitted status [1].
The attempts have been updated to Attempt 2 [2]

BSBITUZ212 Learning Task 5 - Copying Data

e
Attempt 2 > ) SUBMITTED on Nov 22, 2021 14:55

Next Up: Review Feedback
—
—’

Attempt 2 Score:
N/A E'I_J Add Comment

View Rubric

Open assignment. If an assignment has a rubric added to the assignment the View

Rubric section automatically expands to display

Class Journal Week 5

Due: Thu May 20, 2021 11:5%pm

\ IN PROGRESS

Attempt 1 R Next Up: Submit Assignment

Unlimited Attempts

v Details

Talk about what you're learning in class and one question you have.

v View Rubric

Some Rubric
Criteria Ratings
O ription of crit n
Quiz Out
D n Out
% Disc o]

25 Possible Points

ﬁ Add Comment

Pts

25 pts

/4 pts

Total Points: 0
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Finding new comments, if they are added

=

If a new comment is added to an assignment or to a rubric, a blue dot icon will display
on the comment icon to the right of the assessment task name, click on the feedback

window to view the comment.

Home

Marks

Announcements

Modules Course Arrange By
Marks TasTAFE Demonstration Cc v | Due Date
L
Quizzes
Assignments Learning Mastery

Assignments

Office 365
Name

Course Gallery
(Marked Quiz) TasTAFE Orientation Declaration

TasTAFE Orientation and Student Induction Tasks

(Marked Survey) Student Induction Checklist
TasTAFE Orientation and Student Induction Tasks

Assessment Record - CUAACD101
CUAACD101 Use basic drawing techniques

Assessment Task 1 (Test Quiz)
Assessment Task 1

CUAACD101 Assessment Task 1 Project (Basic drawing
techniques & Questions)
CUAACD101 Use basic drawing techniques

CUAACD101 Assessment Task 2 Project (Major Project)
CUAACD101 Use basic drawing techniques

CUAACD101 Assessment Task 3 Performance Tasks
CUAACD101 Use basic drawing techniques

Due

Status

Score

8/8

3/3

@ Print Marks

Total: 100%
Show All Details

Course assignments are not
weighted.

Calculate based only on
marked assignments

You can view your marks based on
What-If scores so that you know
how marks will be affected by
upcoming or resubmitted
assignments. You can test scores
for an assignment that already
includes a score, or an assignment
that has yet to be marked.
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You can view all the files you have uploaded to your assignments from the Files

section in your Account.

1. Open Account from the Navigation
Panel.

2. Open Files O @

3. Open the Submissions folder (Click
on My Files to expand the folders if

Logout

necessary).
4. Select the course you would like to Notifications
view your file uploads for. Profile
5. The right-hand side will show the list Files @
of files for the course selected. Settings
ePortfolios

QR for Mobile Login

Global Announcements

Name o o} Date Created Date Moddhed Modhed By Size

1054 1054 Viernon Hill De 128

L

To view and download to your computer: click on the file name or place your cursor
over the file and click the three dots at the right-hand side.
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Quizzes

Quiz options
In Quizzes students can:

e Access a calculator, both basic and scientific,

e Pin questions to come back to later,

e Experience new styles of questions and answers,
e BOLA: Build On Last Attempt.

With the Build on Last Attempt feature you will be asked to reattempt the incorrectly
answered questions, instead of taking the entire quiz again.

SITXFINOO7 Process financial transactions. Assessment Task 1: Short
answer questions

The purpose of these questions is to assess your knowledge required to process financial transactions.
¢ This assessment task is comprised of 29 questions. You are required to correctly answer all 29 questions.
¢ Asatisfactory attempt will be completed when marked 29/29.

Note: Successful completion of this assessment does not mean you have achieved all requirements of the unit of competency. An
overall decision of competence for the unit will not be made until all assessments are completed.

Unit being assessed: SITXFINOO7 Process financial transactions

How to complete and submit your assessment
o Select Begin
* When you have completed the questions click Submit
o Each time you click Submit it will count as an attempt

Note: Quiz responses are automatically saved, to exit click on Return. You can come back to finish at any time.

Your assessor will provide you with feedback and the result you have achieved.

NoTimeLimit NoDueDate

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025 32



=

Canvas Learner Guide

How do | complete a Quiz?

1. Read the Quiz Instructions

2. Take note of the number of questions, if a time limit has been set and
allowed attempts.

3. Click Begin button

AURASA102 Learning Task - Which fire extinguisher do | use

Unit: AURASA102 Follow safe work practices in an automotive workplace

This learning task requires you to complete six (6) questions. Refer to your learning resources to answer the questions.

1 question will be manually marked, and 5 questions will be automatically marked, where you will immediately see which answers are correct or incorrect.
You can have unlimited attempts to complete this task.

After each attempt, your teacher will review your answers, provide feedback, and allow an additional attempt, if needed.

A satisfactory attempt will be marked as 6/6.

Contact your teacher if you have any questions.

How to complete and submit this learning task

* Select Begin

* When you have completed the questions click Submit

® FEach time you click Submit it will count as an attempt

s [fyour attempt is incomplete, exit using Return (top right), your quiz responses are automatically saved.

No Time Limit Mo Due Date

This assessment has unlimited attempts.

Build on last attempt enabled
This assessment builds off your previous attempt. Questions marked as correct will be hidden on the next attempt. You'll be unable to take the assessment again if al

guestions are marked as correct or you run out of attempts.
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How to re-submit a Quiz?

Read the Assignment Comments and only complete the questions you are
directed to do so. When you click Submit Canvas will say you have missed
the questions e.g., a, b and ¢, you must click Submit anyway.

1. Read feedback from your teacher under Marks in the Course Menu

2. Open the Quiz

3. Review the Last Attempt Details (top right)

4. Review the previous Quiz attempt — See under Attempt History e.g. ‘Attempt

1
5. Click Take the Quiz Again to begin your next attempt.

AURASA102 Learning Task - Which fire extinguisher do | use

Unit: AURASA102 Follow safe wark practices in an automotive workplace

This learning task requires you to complete six (6) questions. Refer to your learning resources to answer the guestions.

1 question will be manually marked, and 5 questions will be automatically marked, where you will immediately see which answers are correct or incorrect.
You can have unlimited attempts to complete this task.

After each attempt, your teacher will review your answers, provide feedback, and allow an additional attempt, if needed.

A satisfactory attempt will be marked as /6.

Contact your teacher if you have any questions.

How to complete and submit this learning task

s Select Begin

* When you have completed the questions click Submit

» Each time you click Submit it will count as an attempt

* |fyour attempt is incomplete, exit using Return (top right), your quiz responses are automatically saved.

Mo Time Limit  No Due Date

This assessment has unlimited attempts.

Build on last attempt enabled

This assessment builds off your previous attempt. Questions marked as correct will be hidden on the next attempt. You'll be unable to take the assessment again if al
guestions are marked as correct or you run out of attempts.
v Attempt History
Results Points Score (Highest score is kept)
Attempt 1 0.9330f & 15.56% (Highest score)
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Marks

How will | know when an Assignment or Quiz has been marked?

When your teacher has marked an assessment, your Dashboard

will display the assessment name and comment under To Do list >

Recent Feedback — top right of the Dashboard.

Click the Assessment name under Recent Feedback to review the assessment mark

and feedback from your teacher.
Alternatively, assessment feedback can be displayed under Marks in the course menu.

| Dashboard -
! - FRE=— o Lo

Nothing for now

w
Account

Recent Feedback

E
Courses Business Computing (391327-1) Sandbox - / BSBITU211 Assessment Task 2
Business Computing (391327- Sandbox - Quiz
2021 A 021
'[.f} E{ :". N if‘
View Grades
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Introduction to Automotive (Y1)

recore [ AUR30320-01V03 Certificate lll in Automotive Electrical
SOl ioaue Technology Introduction to Automotive (Y1)

Dashboard

Assignments

Office 365

Calendar

Smart Search
Welcome to,

Course Gallery

Introduction to Automotive

Microsoft OneDrive

AUR30320-Year 1-Cluster 1 / ,F"_

My Media

ef‘;‘,@

Help

Contact your

Cluster Information Teacher

Learner Support Return to AE Home

[%j Immersive Reader

th View Course Stream

[5] View Course Calendar

[ View Course Notifications
To Do
Nothing for now

Recent Feedback

~" AURASA102 Learning task 1-
Which fire extinguisher do | use?

Communicating in the workplace: Assessment Task 1 - Knowledge
Questions

Complete

Review Feedback
SUBMITTED: May 13, 2025 8:57

Attemnpt 2 Score
Complete]

~ 1O

Iﬁ View Feedback

| Attempt 2

v Details

Anonymous Marking: no

CHC30121 Certificate I1lin Early Childhood Education and ...

Assignments

Communicating in the workplace: Assessment Task 1 - Knowledge Compl .
Home Questions Wi
Announcements
Thank you
Modules Review Feedback Attempt 2 Score:
Attempt 2 SUBMITTED: May 13, 2025 8:57 Complete P View Fest pleased to
Marks

Anonymous Mark

| Assignments
3 Attempts Allowed

Office 365

~ Details

Communicating in the workplace

Microsoft OneDrive Unit: BSBXCM301 Engage in workplace communication

&3]

My Media

Learner instructions

Attempt 2 Feedback

Warm regar

for addressing both questions. I'm
confirm that this assessment is now com-

plete, congratulations!

ds,

If you have submitted multiple attempts, you can move between both

TasTAFE Canvas Learner Guide Version 1.1 04.06.2025
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Feedback from teachers

When your teacher has provided feedback on an assessment, your Dashboard will
display the assessment name and comment under Recent Feedback - top right of
the Dashboard (see page 35).

If you click on the assessment task name under Recent Feedback you will see
teacher feedback (in the form of a message, a file upload or an audio/video
comment). There is space for you to return comment via the comment box, attach a
file, or audio/video comment. Ensure to Save the return comment

Please note: /
Feedback from teacher will appear

Click the View Feedback link toview additional teacher here
feedback specific to your subr 'm (€t ~icument.

This feedback should be considered along with you Add a Comment
overall assessment feedback in the comments. \ Teachers and submitter will be

Further information about viewing feedback in Canvas.

hitnc- mihs can & comidnreNNC_10RAD_AD122R872240

notified of all comments.

If you click on Marks in the course navigation menu or View Grades in the
Dashboard, click on the comment icon to the right of the assessment task name to
review feedback from your teacher

HLTEMNM Assessme Tas} e o 5
H NINOO2 I Tas} - o &
.| EP " (] o

i

Please find my Assessment Task 1 attached ;
dema, Jul 20 at 11:14

ards

Feedback from teacher will appear here. 2. Jul 20 at 11:19
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Contact your teacher

If you would like to contact your teacher in Canvas you can choose from the
following options: Contact your teacher | Help | Inbox | Discussions

Account

Home Contact your Teacher
it} Marks

Dashboard

Modules

Discussions

Assignments About Your Teacher

Office 365

Library Study Guide

To send a message to your teacher/s select the Inbox link below or from the main menu (black) on the left. To receive messages from me, (or others) regularly
check your Inbox. It is also recommended that you set your notifications = so you know straight away when you have received a message.

Jana

Peter

Yue Ming

tlm
[ [ Inbox

iny

Monday - Friday by appointment

Monday - Friday by appointment

Help

e Click on Help from the
Canvas navigation menu

e Click on Ask Your Teacher
a Question, choose your
course and type your
message.

e Click Send Message
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Dashboard
E
Courses

BEg
ooo

Calendar

&b

Inbme

P
©

History

My Media

Help

Canvas Community
Ask a guestion, join a group or find additional
resources and guides.

TasTAFE Library
For IT assistance and learing resources

Book a Skills Boost Session

Get individual help with digital skills, reading and
writing skills, study skills, maths skills and job
seeking skills. All the general foundation skills
you need to be a successful TasTAFE student. A
Skills Boost session can be done face-to-face at
any of our campus libraries or online. Skills Boost
sessions are for all learners at all levels

Student Connect
Student Connect is a quick link directory to
TasTAFE support

Ask Your Teacher a Question
Questions are submitted to your teacher
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Inbox

Click on Inbox link on from the Canvas navigation menu to email your teacher.
Click the Compose new message link (pencil) to compose an email

@ Compose Message X
Inbox Course | AHG30716G..(308706:1) ~ Compasaa new S=wage
To jane.tomms@tastafe.tas.edu.au D
Subject My Assignment due date
[J Send an individual message to each recipient.
Hi Jane,
I have a question about the due date for the jhext assignment...
2= Cancel ‘ Send
Discussions
You may also communicate with teachers and
other students via the Discussions link on the
Home

Course Navigation menu

Account

Assignments

€82 : —

Dachbrait Discussions

Marks
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